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SAMPLE SCHEDULE
This schedule is intended for smaller sites, such as small local businesses, independent shops, or a single department of an organization. This schedule also benefits from smaller student group sizes.

	

	9:00 a.m.
	Student Arrival 

Allow time for parking, especially if a bus is utilizing street parking or a garage. Show them where the restrooms are located, and ensure they are given any safety equipment necessary, such as protective eyewear or ear protection.


	9:15 a.m.
	Introductions and Tour of Facilities

If able, have everyone at the site introduce themselves, especially if they will all be interacting with the students for the visit. When students have questions about what an employee is doing, they are much more likely to ask if they have already been introduced.


	9:45 a.m.
	[bookmark: _heading=h.fqg2eeyxso0d]Job Shadowing/Planned Activity

[bookmark: _heading=h.gsmur0lpwsr0]After they get to know the area, give them a look into what the work is everyday- come prepared with a planned activity that allows them to see the work you do each day. This could be hands-on, such as trimming flowers at a flower shop, or direct observation, like watching an auto mechanic fix a car. You could also create a simulation activity, like students visiting a concert venue planning a mock event.


	11:00 a.m.
	Lunch and/or Departure

Give students a few minutes for any questions they might have, and then dismiss for lunch, or departure. Site visits don’t have to run all day, just as long as students gained some insight into the field. Schools can also choose to depart without having lunch on site, in case there isn’t a good place for students to eat safely and comfortably.









Need assistance creating a plan? Career Ready Allegheny is here to help! 
Contact us any time at: CareerReadyAllegheny@partner4work.org
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